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Import, Export, and/or Upload

 This presentation is for students who work in multiple 
locations (at home, on campus, and/or at work) and need 
to synchronize (match and update) data files in both 
locations. 

 GDP can synchronize your work using the Import/Export
features.

 GDP can also synchronize your work using the Upload
feature if your instructor uses the Instructor 
Management Web Site (IMWS) and the Student Web Site 
(SWS).



Using Export

 Click File, Export Student Data. 

 Click OK.

To export work using GDP’s Export Student Data feature:

The Export dialog box displays and reminds 
you that Export is used to move work from 
one computer to another.



Using Export
 From the Export window, 

choose the desired lessons 
and documents.

Recommendation: Check  Export all lessons and Include 
Microsoft Word document files for the selected lessons.



Using Export
Note that the export file includes your first 

and last name with the EXP extension. 
You could also open your e-mail software 

and send your export file to yourself as 
an e-mail attachment.

 Click Browse and browse to removable media 
(such as a flash drive if you need to take the file 
with you ) or the Windows Desktop to store the 
export file for ease in finding it later and to avoid 
conflicts with rights to save to a campus network.

 Click Export.



Using Import

 Click File, Import Student Data — the Import dialog box 
displays.

Once the work is exported, move to the 
second location and import work — for 

example, to a home computer or to a campus 
computer if you are moving from home to 

campus.

 From the Import
window, browse to 
the export file and 
click Import.

The data from the export file is 
copied to the student data 

storage location and work is 
now synchronized.



Upload — IMWS and SWS
 GDP can also synchronize your work using the Upload

feature if your instructor uses the IMWS and the SWS 
and if you always upload each time you leave one 
location and move to the next and if you have entered 
an e-mail address in GDP under Options, Personal
Information, Your e-mail address.

 You can also download your work and create an export 
file directly from the SWS — no need to save and 
transport export files from one location to another.

Note:Your e-mail address must be an exact match 
to the e-mail address your instructor  used to 
register you at the IMWS.



Using Upload
To synchronize work using GDP’s Upload feature:

Recommendation: 
Always use Upload all 

work.

 Click Upload Work to Student Upload Web Site.



Upload Work

Recommendation: 
If you’re on campus, 

browse to the Windows
Desktop to avoid 

conflicts with rights to 
save to a campus 

network. 

 In the Upload Work window, click Browse and browse to 
the desired location.

 Click Store the Upload File.



Student Upload Web Site

You must have an 
Internet connection 

at this point.

 Right-click in the Browse box, click Paste, and click Upload.



Upload Confirmation

You have just sent your 
work to two 

locations — to your 
instructor at the 

IMWS and to 
yourself at the SWS.

 If your work was uploaded successfully to both the IMWS and SWS, 
you will see a confirmation message similar to the circled one.

 If your work did not upload successfully, you will see a notification 
message that  there was a problem — you should then contact your 
instructor for help.



Open the SWS

 You can now move to a second location, 
download your work from the SWS by creating 
an export file directly from the SWS — no need to 
save and transport export files from one location 
to another.

 Open the SWS at
http://gdpstudent.mhhe.com/ .

http://gdpstudent.mhhe.com/
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Log In — SWS
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Contact your instructor 
if you have trouble 
with a password or 

logging on.

 Type your e-mail address and password in the 
log-in boxes.

 Click Log On.
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Download Grades — SWS
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Using Upload at the end of each
GDP session ensures that your 
work is always synchronized at 
both the SWS and the IMWS.

Any instructor annotations will be 
included in the export file.

 Click Download Grades, and follow the directions on the 
screen to download work and then import at the desired 
location.
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E-Mail Message

 To earn credit for this presentation, 
send me an e-mail message with the 
subject line Orientation to Working in 
Multiple Locations.

 In the body of the message, explain 
three of the most helpful things you 
learned from this presentation 
regarding moving work between 
multiple locations.


