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Orientation to Keyboarding 

Online
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What do former students say?
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Orientation Topics
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Factors for Your Success
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Technical Skills Tutorial
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Computer Keyboarding 1, 3 

Units, Full Semester
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System Requirements

PC with a Pentium II or higher CPU provided the PC meets the other 
requirements below. (GDP software is not compatible with a Mac.)
16 Mb RAM for Windows 98 systems; 32 Mb RAM for Windows NT, 
2000, and Me systems; 128 Mb RAM required for Windows XP systems 
(64 Mb may be sufficient).
Hard disk drive.
CD-ROM drive (8X or faster) to install the program.
Graphics adapter-sVGAor higher; 800 x 600, True Color (24 -bit or 32 -
bit) or High Color (16 -bit) modes.
sVGAcolor monitor.
Modem or some type of reliable Internet connection. A cable modem or 
DSL is recommended but not required. 
Internet connection and MS Internet Explorer 6.0 or higher or 
Netscape Navigator 7.0 (if distance-learning or Internet features are 
used).
MS Word 2000, 2002, 2003 or 2007 for document processing jobs.
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Getting Started
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Questionnaire
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Buy Supplies
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Check Your E -Mail
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Assignments
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Assignment Sheets = Face -to -

Face Instruction
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Stay on Schedule for Success
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Install GDP
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GDP Live Update
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GDP Settings
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Type Your Lessons



3/31/20083/31/2008

Review Your Portfolio
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Print Annotations as a Study 

Guide
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Upload Work

Quick Start:Upload; Upload all work; Upload 

Work to Student Upload Web Site; Browse

(browse to desired location), Store the Upload 

File; right-click in the Browsebox, Paste, Upload.
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Verify Upload
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Instructor Management Web 

Site
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Student Web Site Password


