TECHNIQUE CHECK COPY
1. Word 2007, click View tab, Split, or in Word 2003, click Window, Split; drag the bar down to the desired position to split the window in half so that the technique check copy shows in the top part of the window and you have enough room to type in the bottom half of the window.
2. Practice typing the copy in the box below without looking at your hands. Keep your eyes on the copy at all times. The copy includes all keys learned in the first ten lessons.

3. You do not have to type fast, just carefully using good technique. Do NOT correct errors as you type! 

4. Press the TAB (() at the start of the paragraphs.  Press ENTER (¶) twice between paragraphs.
· To relearn a key: Click the Skillbuilding button. In the Subjects box, click New Key Drills. Click the desired key on the “live” keyboard. You will move to the lesson where the key was introduced. Continue to the demonstration and drills lines and type the drills to relearn the key.

· For intensive practice on a key: Click the MAP button. In order for a MAP summary screen to appear, you must first take the MAP Pretest, which tests you on all letters learned through Lesson 20. If you have only finished Lesson 10, this passage contains reaches you have not yet learned. Therefore, do not type this passage. Instead, press any key and then click Score Text. Click MAP Summary to go directly to the MAP Summary screen with the “live” keyboard. Click any key on it to go to intensive practice drills for that key.
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Type the copy below for practice before you
come in for your technique check.

Paul quickly jogged exactly five
miles; Robin wheezed.

These three men are expected: Pat,
Rex, and Jack. Are they here exactly as
expected?





